
***NEW INSTRUCTIONS – PLEASE READ    (EFFECTIVE SEPTEMBER 1ST)***
HOLY NAME EUCHARISTIC MINISTERS

EUCHARISTIC MINISTERS are to convey the invitation to be one with Christ.  Remember the purpose of what you are doing.  Our actions should speak our belief in the Real Presence of Jesus in the Eucharist. Show reverence for this special ministry.  
BEFORE MASS:
The 2 E.M.’s marked with U on the schedule are to:

· Come 20 minutes before Mass is scheduled.

· Place the key in Tabernacle.  There will be 2 or 3 new gold ciboria (with lids) in the tabernacle.  We will need a total of 4 to distribute communion.  Three ciboria will come from the tabernacle and/or credence table and the fourth will be brought up during the Offertory. It will be necessary to check the tabernacle to determine if an additional ciborium needs to be placed on the credence table.  This ciborium may need unconsecrated hosts, depending on how many are in the tabernacle.  Two nearly full ciboria in the tabernacle plus those brought up during the Offertory should provide enough hosts.

· Place on the credence table:


1.
4 gold cups filled with wine (the decanter is now stored in the sacristy by the Adoration Chapel. Fill the decanter (to the line marked on the side) with wine (stored near the decanter) and then dispense wine evenly into the 4 gold cups. Rinse decanter and place back in cabinet).


2.
4 purificators


3.
1 filled water cruet


4.
Celebrant’s chalice with purificator


5.
Check to see if water pitcher, bowl and towel are present


6.
Check to see that 2 corporals are on the altar.

· In the sacristy next to the adoration chapel:

1. Fill the larger gold ciborium with hosts placing one large host on top.

2. Fill the small wine cruet (stored in the main sacristy) with altar wine.

3. Place both on gift (Offertory) table.

ALL SCHEDULED E.M.’S ARE TO:
Ten minutes before Mass, meet in the sacristy with priest for prayer.

DURING MASS:

The filled gold cups on the credence table will be brought to the altar by the servers before the consecration.  The E.M. will no longer need to do this.  After the great Amen (before the Lord’s Prayer), one of the E.M.’s marked with U will come forward and stand in front of the first pew on the tabernacle side (decide which one before Mass).  Immediately after receiving the sign of peace from the celebrant this UE.M. opens the tabernacle, genuflecting once.  The UE.M. removes the new gold ciboria from the tabernacle.  The lids are removed and placed in front of the tabernacle.  The UE.M. then takes the ciboria to the altar. It may be necessary to bring a gold ciborium up from the credence table if all 3 are not present in the tabernacle.  The pix (containing the gluten free hosts) will also need to be brought to the altar.  The UE.M. returns to the line - the priest will take care of dispersing the hosts into the gold ciboria.  The tabernacle remains open during communion.  The priest will also take care of those receiving the gluten free hosts.  The other scheduled E.M.’s come forward during the Sign of Peace and line up on the first step to ensure people can see that there are 7 E.M.’s.  Step back down when the UE.M.has returned to the line.  The celebrant will offer all E.M.’s the Body of Christ, and then he will offer a gold cup to the UE.M. on the far right. This UE.M. will then offer the cup to the next 3 E.M. in line who will then go forward to pick up a ciborium at the altar.  The UE.M. will then remain on the right to offer the Precious Blood to parish communicants in the normal spot near the tabernacle.  The remaining 3 E.M.’s will come forward and receive cups from the priest at the altar. After E.M.’s have received communion in both forms they should go immediately to the place of distribution.  Please do not delay.  The E.M. distributing the hosts should be sure the E.M. distributing the cup is in place before beginning.  The UE.M. could explain the above procedure to a visiting priest unfamiliar with our procedure.  

· If you have no more hosts please seek some from your “neighbor”.

· If there is any remaining Precious Blood, wait at credence table to be sure no one runs out, then consume what is left and place on the credence table.

· The last E.M. will repose the remaining consecrated hosts by placing them in 2 or 3 ciboria (with lids on) in the tabernacle, genuflecting before closing the tabernacle doors.  Place key on the credence table.

· All vessels are returned to credence table or tabernacle. 

Eucharistic Ministers distributing the Precious Blood should stand at a distance from the E.M. distributing the Body of Christ.  Please open the purificator and use a clean part of the cloth each time you wipe.  If any Precious Blood is spilled, place your purificator over the spot and inform the priest after Mass.  If the Body of Christ falls to the floor, pick it up and place it back in the ciborium.

AFTER MASS:
E.M.’s marked with a U on the schedule are to purify, wash, and dry the chalices (including the priest’s if not already done).   Please follow cleaning instructions posted on the cabinet.

PLEASE NOTE:
· Intinction on the part of a communicant is not allowed.

· You are reminded to show respect for the ministry you are performing by dressing properly.

· Schedules are placed in the foyer of the church one week before the present one runs out.  Your name is written in the upper right-hand corner. Take your own schedule.

· When 2 or more priests are concelebrating the Mass, one or more E.M.’s   will not need to go up.

· All of us are protectors of the Eucharist.  Please be sure the host is consumed by the communicant.

· Please get a substitute if you are unable to make your scheduled time.

These have changed – Please Read!!








